[image: image1.jpg]International Training Centre



[image: image2.jpg]@NEI»

SUPPORTING LOCAL DEVELOPMENT




Distance Learning, Technical Assistance, Information and Networking Programme in support of Local Development 

ENROLMENT FORM 

	Course in Business 

Development Services
Price: 1500 EURO



Please complete the form using capitals and small letters and also with an X in the corresponding boxes, thank you.
1. Applicant’s details


	Mr.
	 FORMCHECKBOX 

	Ms.
	 FORMCHECKBOX 


	Family name
	     

	First name
	     

	Date of birth
	     

	Present Position (within the Institution)
	     

	Address (private)
	     

	Postal Code 
	     

	City
	     

	Country
	     

	Telephone (please include country & city codes)
	     

	Telephone – mobile  (if you prefer not to receive information via your mobile, please leave this blank)
	     

	Fax (please include country & city codes)
	     

	E-mail address 
	     

	Another e-mail address 
	     


2. Institution’s details:


	 Institution’s name
	     

	Address
	     

	Postal Code
	     

	City
	     

	Country
	     

	Telephone (please include country & city codes)
	     

	Fax (please include country & city codes)
	     

	E-mail
	     

	Web page
	http://     

	Name of the responsible head of the Organization/Institution
	     

	Name of direct chief/supervisor
	     

	E-mail address of direct chief/supervisor
	     

	Fax number of direct chief/supervisor

(please include country & city codes)
	     


	Type of institution, its mission and objectives

	     


	Brief description of the principal activities, projects

	     


	Institutional agreements 

	     


	Institutions general annual income (in Euros or the equivalent in US dollars)
	     


3. Please, give brief answers to the following questions


	Through which media were you made aware of the existence of the Delnet?

	     


	Which aspects, offered by Delnet, mostly influenced your decision to enrol in the programme?

	     


	What major effect will the Delnet programme have on your professional development and what impact will this have on your Organization/Institution?

	


4. Relative information for the enrolment


A - Enrolment modalities and costs:


Course in Business Development Services
When you take part in the course you will have access to:
· The distance learning Course in Business Development Services: The course aims to address small businesses constraints through training, consulting, marketing services, business information, promotion of business to business linkages, and other non-financial services.

· The electronic platforms of the Delnet Virtual Campus: virtual classroom; electronic library specialised in local development topics; database of local development projects; electronic contact list.
· Networking: Delnetlist – Delnet’s distribution electronic mailing list.
 

	Delnet Course
	Cost

	Business Development Services
	Euro 1.500 per participant


B - Payment method
Upon receipt of your enrolment form (bds@itcilo.org), confirmation of your pre-admission to the programme will be advised via e-mail. In addition, details with regards to payment of fees will also be communicated.
The final admission to the programme will be granted, once we receive a copy of the bank transfer in Euro (or the equivalent in US Dollars) via fax – fax number: +39 011 693 64 77 or by email to bds@itcilo.org
Admission to the course will considered definite only when we have received copy of the bank transfer.

5. Curriculum Vitae 


Education:

	Institution
	     

	Dates
	     

	Degree obtained
	     


	Institution
	     

	Dates
	     

	Degree obtained
	     


	Institution
	     

	Dates
	     

	Degree obtained
	     


Language skills - 1 (min.) to 5 (max.):

	Language
	Reading
	Oral
	Writing

	English
	     
	     
	     

	French
	     
	     
	     

	Portuguese
	     
	     
	     

	Spanish
	     
	     
	     

	Other (specify)
	     
	     
	     


Other relative skills (computer, etc.):

	     



Present position and brief description of functions:

	     



Number of years at present organization/institution:

	     



Professional experience:

	Date
	     

	Place (country & city)
	     

	Company/institution
	     

	Position
	     

	Description
	     


	Date
	     

	Place (country & city)
	     

	Company/institution
	     

	Position
	     

	Description
	     


	Date
	     

	Place (country & city)
	     

	Company/institution
	     

	Position
	     

	Description
	     


	Date
	     

	Place (country & city)
	     

	Company/institution
	     

	Position
	     

	Description
	     


OTHER: Relevant publications, researches, projects, etc.

	     



Date of curriculum vitae:       
6. Questions regarding IT equipment
 

Delnet is fundamentally based on the use of technology and communication.  In order to guarantee the security of communications between the programme and the participants (e-mail, Intranet, Internet, files, databases etc) it is necessary that we have some information about your equipment. This information will enable us to assist you throughout the year.

Therefore we ask you to complete the following questionnaire:

Please mark with an “X” 
	OPERATING SYSTEM

Mark with “X”

Windows Vista
 FORMCHECKBOX 

Windows Xp

 FORMCHECKBOX 

Windows Millennium Edition

 FORMCHECKBOX 

Windows 2000/NT

 FORMCHECKBOX 

Windows 95/98
 FORMCHECKBOX 

Mac Os

 FORMCHECKBOX 

Linux

 FORMCHECKBOX 


	ELECTRONIC MAIL (e-mail)
Version

Microsoft Outlook Express

     
Microsoft Outlook

     
Mozilla / Thunderbird
Eudora

     
Pegasus

     
Lotus Notes

     
Fox Mail

     
Webmail (Yahoo, Hotmail, etc.)

     


	Others (specify):      

	Others (specify):      


	INTERNET NAVIGATOR 

(browser)

Version

Microsoft Internet Explorer

     
Mozilla / Firefox
     
Safari

     
Opera

     

	ANTI-VIRUS
Version

Symantec - Norton
     
NAI Mcaffee
     
Panda

     
Inoculate lT

     
Computer Associated

     



	
	

	VARIOUS
Version

Acrobat Reader (.pdf)

     
Office (Word, Excel, PowerPoint …)

     
Open Office

     
WinZip (.zip)

     

	Computer characteristics
Do you have?
Yes

No

CD / DVD-ROM

 FORMCHECKBOX 

 FORMCHECKBOX 

Audio Sound Card

 FORMCHECKBOX 

 FORMCHECKBOX 



	Others (specify):       

	


What is your level of capacity to use and work with IT tools?

	High
	 FORMCHECKBOX 


	Medium
	 FORMCHECKBOX 


	Limited
	 FORMCHECKBOX 



Important Note

Both the questionnaire and CV should be sent via email in Word format to the following address: delnetenglish@itcilo.org 
Note: It is very important that this form is fully completed in order to well facilitate the enrolment process.
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